JOB DESCRIPTION TEMPLATE

Job Title Jourqal Edthr (part-time, 0.6 FTE, with flexible and hybrid ate of Aug 2026
working options). D
Department Science
Reporting to Science Director Job Manager
P g family &
Line reports None

Scope and Obijectives

The British Nutrition Foundation exists to give people and organisations access to reliable information on
nutrition. Grounded in science, working with experts, we support people on their journey towards a healthy,
sustainable diet. Our vision is that everyone can access healthy, sustainable diets, and we contribute to this
by translating evidence-based nutrition science in engaging and actionable ways.

Responsibilities

The purpose of this role is to develop and promote Nutrition Bulletin, the peer-reviewed journal of the British
Nutrition Foundation.

Key accountabilities

Working with the Science Director and the Editorial Board, develop and deliver an annual
strategy for Nutrition Bulletin, carrying out manuscript triage, peer review invitation,
scientific editing, liaising with authors, commissioning peer-reviewed content and carrying
out other related activities to support the day-to-day functioning of the journal.

Be the point of contact for our publisher, Wiley, to oversee production including scheduling
and approving content for publication.

Monitor and escalate ethical compliance issues to the publisher as appropriate, providing
guidance and support in line with COPE best practices.

Work closely with other teams across the Foundation to identify issues in nutrition science
that could be covered in Nutrition Bulletin.

Work with the Science Director, Scientific Committee and Advisory Committee to identify
emerging issues for the journal to highlight, develop ideas that connect Nutrition Bulletin
with our key workstreams, and identify opportunities to grow and promote the journal.

Propose ways to market Nutrition Bulletin to priority audiences, in the UK and
internationally, developing its reach and impact.

Work closely with the Foundation’s Communications Team to promote Nutrition Bulletin
and create specific, timely content for the media, social media, and nutrition.org.uk.




= Develop effective working relationships with the journal’s external Editorial Advisory Board
(EAB) and Academic Editors, providing support and identifying new members for the EAB as
needed.

= Take responsibility for the financial performance of Nutrition Bulletin, working with our
publisher, Wiley, to optimise financial results and to ensure the journal is sustainable in the
long-term.

= Report monthly on KPIs and evaluate performance, suggesting course-corrections as
necessary.

= Plan and coordinate Editorial Board meetings, including agenda preparation, meeting
logistics, documentation, and follow-up actions.

= |n addition, from time to time, this role may be invited to speak at events, training or
conferences (UK or internationally) to promote Nutrition Bulletin and to represent The
British Nutrition Foundation and our wider work to external stakeholders.

OUR VALUES

The British Nutrition Foundation is committed to equality, diversity and inclusion. It is essential that
the post holder is committed to making a positive contribution to their promotion and
implementation in all aspects of this role.

PERSON SPECIFICATION

Education and / or Experience
= Degree or equivalent, ideally with a post-graduate degree in nutrition, dietetics or associated science.

=  Prior experience of journal editing and management essential.

Essential Criteria
=  Experience of digital publishing, commissioning peer-reviewed content, and developing and
maintaining contacts in a specialist field.

= An ability to triage submitted manuscripts for relevance to the journal's aims and scope, making
recommendations on whether papers should proceed to peer review.

=  Experience in managing the reviewer selection process, matching manuscripts with qualified
experts to ensure rigorous, fair, and timely peer review.

= An ability to edit articles and proofread to a high standard of accuracy, and to meet deadlines.
=  Knowledge of COPE best practise guidelines for journal management.
= |nsight into international and emerging issues in the field of nutrition science.

= Financial confidence, and able to consider the profitability of the journal and consider opportunities
to grow the journal and maximise its reach and impact.

= Excellent communication skills.
=  Excellent project management and delivery skills.

= Able to sustain an international network of academics, reviewers and stakeholders (including the




external Editorial Advisory Board).

= Ability to travel to the London Office for meetings as required.

Special features of the role
e Very occasional out of hours and weekend working may be required when leading online and face-
to-face training events or representing the BNF externally.




